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Easy Read

Medication

Why do we have this policy?

At New Horizons we take medication seriously.

We want o make sure you are given:

¢ the right medication

¢ the right amount of medication

® your medication on the right day, at the right
time

e your medication in a safe way




¢ only medication that your doctor says is ok fo

give you.

Staff will also make sure you are the right person to

give the medication fo.

This document explains how we make sure these

things happen at New Horizons.

We talk more about what medication is in the

next section.
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What is medication?

Medication is something that you take to:

o stop you from getting sick

e make you better if you are sick.

It helps your body to work how it is supposed to.

All medication that you take at New Horizons must be

approved by your doctor, dentist or psychiatrist.
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Every 6 months we will check thatthe medication you

6
months

are taking isstill right for you.

This is an important part of looking after your health.

How we store your medication

M We will always keep your medicine in the box or

container itcamein.

We will keep it in the best place.

Your medication comes from the chemist.

Sometimes the chemistwill pack your medication
inaWebster Pak.

They mightdo this ifyou take a few different

medications every day.
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Keeping a record of medication

Medication
records
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If you use medication we will keep a record of it.

We will record what medication you take now.

And what medication you have taken in the past.

We will make sure the record is correct and easy

to read.

This is so that no mistakes are made.

When staff give you your medication they will fill outa
form to record what medication you took and what

time you took it.

Page 5




We will keep your medication record for 7 years.

When it comes time to throw out your record, we will

destroy it sothat noone can ever see it.

Page 6

New Horizons - medication




Taking medication yourself

We will work out how much support you need with

taking your medication.

Itis bestif you take the medication yourself.

Thisis called self-administration.

We will give you as much support and training as

you need to do this.
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Giving you your medication

New Horizons - medication

If you are unable to take your medication

yourself, we can give it to you.

Staff will follow these six rules starting with

the letter 'R".

Right person.

Staff will check you are the right person to give

the medication to.

Right medication.

Staffwill check your record to make sure itisyour

medication.

Right amount.

Staff will make sure you are given the right

amount of medication.
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Right time.

Staff will make sure you are given your

medication at the right time of day.

You might also need to take it with food, or

after food.

Right route.

Staff will make sure your medication is given the

right way.

For example, in your eye or ear.

- Right date.
use by y Staff will make sure your medication isn't too old.
2.3.2015 .

| | If it is it might need to be thrown away.

Occasional medication

~1 L1l 1111 There is medication that you need to take every day.

9

And some medication you only need to take every

now and then when it is needed.

We call this PRN medication.
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There are 2 reasons why PRN medication might

be used.

1. For health reasons.

2. For behaviour reasons.

This may be to keep you and others safe.

This is called a restrictive practice.

Policy
— You can read our policy on restrictive practices.

Policy

Eusyﬂ
% — There is also an Easy Read version of the document.
0=
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Not taking your medication

You don't have to take your medication if you don‘t

want to.

You have the right to say no.

Staff are not allowed to threaten or punish you.

If you don’t want to take your medication staff will:

e explain why it is important that you take it

o offer the medication to you again

e ask a different staff member to offer you

the medication.
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If you still don't want to take it staff will ask someone
else for advice.

They may ask your doctor what to do.

Madication We will write this on your medication record.
records

If you react to your medication

Sometimes medication can have a bad effect

on you.

Something will happen that you weren't expecting.

It may not be very nice.

Pagel?
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If you have a reaction to medication, staff will get you

the help you need.

Medication outside of New Horizons

If you are going on an outing, or will be away, support

staff will make sure:

e you, or your support person, knows how to use

the medication safely

¢ you have enough medication to last the whole

time you are away.
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Contact us _
newhorizons'

done well.
W 1300 726 372
@ mywellbeing@newhorizons.net.au

O
M_) 15TwinRoad,NorthRyde, NSW2113

Q newhorizons.org.au
~=
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