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PART TWO - ACCOUNTING PLAN

The Plan includes examples in italics to provide accounting guidelines

BUDGETARY ARTICLE

1.PROFIT AND LOSS ACCOUNT /  STATEMENT OF REVENUE AND EXPENDITURE
Title] REVENUE

CHAPTER 1 - EP SUBSIDIES AND OTHER RESOURCES

1. Allocation from EP
Annual appropriation received from EP under budget line 4000 as allocated by the Bureau
(Article 1.2.1 of the Rules governing budget line 4000)

2. Other revenue from EP
Revenue other than the appropriations under budget line 4000 received by the Group from the
European Parliament

CHAPTER 2 - OWN RESOURCES

I. Interest and similar receipts
Bank interest received by the Group on current accounts, fixed-term accounts, deposits,
investment funds or other instruments held with financial institutions

2. Exchange gains
Revenue from exchange of currencies.

Revenue from the revaluation of currencies at the end of the financial year.
3. Miscellaneous resources
Limited to various resources generated directly by activities financed from appropriations under
budget line 4000, including credit notes or refunds relating to previous financial years (Article
1.2.2. of the Rules governing budget line 4000)

4. Amount carried forward from the preceding financial year
Positive balance of assets and liabilities on the balance sheet for the previous financial year

(Article 2.1.6. of the Rules governing budget line 4000)

TOTAL REVENUE
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Title 11 EXPENDITURE
CHAPTER 1 - STAFF

1. Secretariat missions
Expenditure on missions by staff which are not directly related to an activity covered by other
articles.

2. Recruitment*
All costs connected with the recruitment of new members of Group staff, including staff missions
in connection with recruitment procedures.

3. Traineeships

All costs connected with traineeship agreements concluded by the Group covering expenses
relating to missions by trainees which are not directly linked to an activity covered by other
articles.

4. Salaries and related costs*, fees
All costs connected with employment and service contracts concluded by the Group which are
not chargeable to articles other than budget line 4000 of the EP budget.

5. Staff training
All costs connected with the organisation of training courses for Group staff members, including
mission expenses for such training.

6. Staff entertainment*
All costs connected with entertainment for staff of the Group secretariat.

* Not authorised for non-attached Members

CHAPTER 2 - EQUIPMENT, ROUTINE ADMINISTRATIVE EXPENDITURE AND
OPERATING EXPENDITURE

1. Equipment. operating expenditure, computer engineering and maintenance
Purchase of computer equipment, contracts for assistance, advisory services, development of
software and other ancillary expenses. Depreciation costs included.

2. Equipment. telecommunications-related installation and maintenance expenditure, office
machinery, furniture and technical installations

Purchase of office equipment. contracts for assistance and other ancillary expenses. Depreciation
costs included.

3. Stationery and office supplies
Purchase of consumable office supplies.

4. Postage and telecommunications
Fixed and mobile telephones, fax, postage. Internet subscriptions. delivery by express courier,
ete.
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5. Printing and photocopying costs
Hire of photocopiers including costs of additional copies. For leasing contracts with option to
purchase. see fixed assets.

6.  Office rental costs*
Costs of renting Group offices outside the EP's three places of work.

* Not authorised for non-attached Members
CHAPTER 3 - DOCUMENTATION. STUDIES AND RESEARCH

1. Newspapers, magazines. press agencies and books
Including online subscriptions.

2. Studies and research
Fees for experts commissioned to make studies. including travel expenses in connection
with presentation of the relevant study.

3. Databases

CHAPTER 4 - LEGAL AND ACCOUNTING COSTS. FINANCIAL CHARGES AND OTHER
OPERATING EXPENDITURE

I. Legal costs
Lawyers fees, legal advice and other relevant expenses. costs of staff missions in this
connection included.

2. Accounting/audit costs *
Costs connected with the Group's accounting and preparation of financial statements,
maintenance costs of accounting software and external auditors' fees included.

3. Financial charges and exchange losses
Bank charges, including debit interest and default interest and charges for online banking
services.

4. Translation and interpreting costs
Costs relating to translation and interpreting outside the framework of activities covered by
another heading of this Accounting Plan.
5. Other operating expenditure
* Not authorised for non-attached Members
CHAPTER 5 - EXPENDITURE ON MEETINGS AND ENTERTAINMENT
1. Official Group meetings*
Costs relating to official meetings of the Group and its Bureau, study days.

Costs of such meetings not covered by the EP.
Costs of staff missions and travel expenses of participants included.
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2. Other meetings and conferences

Costs of meetings and conferences organised by the Group other than those covered by Article
5.1,

Including missions by Members outside the EP's places of work with a political programme.
Including staff and Members' mission expenses and travel expenses of participants.

3. Expenditure on entertainment
Entertainment expenses not relating to an activity covered by another article of this Accounting
Plan.

4. Guests

All expenses relating to the invitation of public figures in their capacity as leaders of opinion or

experts outside the framework of an activity covered by another article of this Accounting Plan.
Including guests invited to meetings of bodies of the Group whose expenses are not covered

by other articles of this Accounting Plan.

5. Fact-finding missions by individual Members

Including mission expenses of accompanying staff
Not covering mission expenses of Members in connection with activities covered by other
articles of this Accounting Plan.

Not covering the expenses of delegations of Members with a Group programme.

* Not authorised for non-attached Members

CHAPTER 6 - PUBLICATIONS AND ADVERTISING

1. Posters, booklets, publications
All expenses relating to posters, information booklets and leaflets published by the Group

[N

. Advertising inserts and audiovisual advertising
All expenses relating to inserts in newspapers and magazines and audiovisual advertising.

1L
[%]

. Advertising material. novelty items. telecommunications advertising

Including postcards without any printed message.
Advertising material purchased under this Article is not to be entered on the assets side of the
balance sheet unless it is to be sold.

4. Internet sites and cyber advertising
All costs relating to the Group's Internet sites.

5. Visits to institutions, information stands
All costs relating to EP open days. Group information stands.
Including mission expenses for Group staff.
Including groups of visitors to EP not subsidised by EP.
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CHAPTER 7 - MEMBERS
Point 7.1 has been incorporated into Chapter 5.5

1.

Decentralised political and information activities

Appropriation to cover administrative expenditure, political and information activities by
national delegations and/or political and information activities carried out by Members in the

Member States

A breakdown of expenditure charged to this article must be attached to the profit and loss
account. The breakdown must indicate the allocation of expenditure charged to this article in
accordance with the headings in Annex 2 of this Accounting Plan.

CHAPTER 8 - SUBSIDIES AND SUBSCRIPTIONS

1. Subsidies

See Article 6(c) of Regulation (EC) n® 2003/2004 of EP and Council 04/1 172003
Donations to European political parties are not authorised.

2. Subscriptions

See Article 6(c) of Regulation (EC) n° 2003/2004 of EP and Council 04/11/2003
Subscriptions to European political parties are not authorised.

TOTAL EXPENDITURE

BALANCE CARRIED FORWARD

GRAND TOTAL OF REVENUE AND EXPENDITURE

BALANCE SHEET

TITLE III - ASSETS

TITLE 1V - LIABILITIES

|
L

Chapter I Tangible and intangible fixed

Chapter [ Reserves

assets

Tangible and intangible fixed assets are
to be valued at the price of acquisition or
production less accumulated
depreciation. The rates of depreciation
are set out in the attached table.

[.1 Intangible fixed assets

[.2 Tangible fixed assets

Including leasing contracts with option
to purchase.

Chapter II Debtors, stocks and other
current assets

1.1 Balance carried forward
Appropriations carried forward to the
next financial year

Chapter II Financial debts

Debts to financial institutions, including

CDocuments and Settings\jchristiany\l.ocal settings\Temporary Internet Files\OLK AT 4000 PE PES 2007 EN-2.doc

40




41

[I.T1 Suppliers

Including advance payments on orders
for delivery in a subsequent financial
year and claims on suppliers.

I1.2 Staff

Advances to staff ot Group Secretariat.
[1.3 VAT

Amounts of VAT to be reimbursed by
Member States in a subsequent financial
year.

1.4 Stocks

Stocks of advertising material intended
for sale. Valued at acquisition price
“subject to prudent person rule.
Stationery and office supplies are not to
be entered in the balance sheet but
should be recorded in the cost
accounting on the date of purchase.
I1.5 Others

Chapter 111 Cash and banks

Cash and securities with financial
institutions

III.1 Securities

(Bonds, investment funds, money
market funds)

The method of valuation must be
explained in the notes to the annual
accounts.

[1I.2 Cash

(currency, current accounts and fixed-
term deposits)

Total assets

debit balances on the Group's bank
accounts at the end of the financial year

I1.1 Financial debts of more than one
year
I1.2 Financial debts of less than one year

Chapter II1 Other debts

I11.1 Other debts

Miscellaneous debts other than
provisions for invoices outstanding at
the end of the month following the
financial year end

I11.2 Charges settled during financial
year n and paid in financial year n+1
All expenses relating to the current
financial year and paid during the month
following the financial year end.

Total liabilities
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PART THREE — GUIDELINES FOR THE INTERPRETATION

1. of Article 1.1.1 on expenditure covered by other budget items within the budget of the
European Parliament (this interpretation does not apply to non-attached Members):

1.1

A political group, or a national delegation in the context of decentralised political or

information activities, may use appropriations under budget line 4000 for office rental in a
Member State, provided that the activities undertaken therein (including the activities of
any staft employed and located there):

® are carried out in the name of the group or a delegation of the group only;

® do not bear the name of an individual MEP other than as a participant/director/contributor

2

in/of/to this activity:

and that such office is clearly identified as an office of the group/delegation of the group,
is not used as an MEP’s constituency office, and is not used to accommodate an MEP’s
assistant or for receiving or meeting the general public in a representational capacity as an
MEP. (Where the circumstances may give rise to reasonable doubt, a Member may be
called on to demonstrate that s/he is using her/his general expenditure allowance for office
expenditure in her/his capacity as an MEP as evidence that Item 4000 appropriations are
not being substituted for such expenditure).

A political group may authorise the use of item 4000 appropriations to cover travel
expenses for a group mission, authorised in advance, for a Member travelling within the
country in which s/he was elected, provided that the activity concerned takes place in &
locality at least 150 km away from his/her home.

of Article 1.1.1 on the electoral nature of a political and information activity:

2.1

12
o

The electoral nature of an activity or action is determined by the general context of the
activity. This means that even if expressions such as “candidate™, “list”, “parties”, “vote”
are not directly used, the electoral character may emerge from the direct or indirect
purpose and general context of the activity.

An activity which is considered partially of an electoral nature will be rejected in its
entirety.

The prohibition of an activity of an electoral nature applies whatever the nature of the
activity or the medium used.

The following political and information activities are considered to be permitted by the
rules:

- provision of information to the public about the date and the practical and technical
arrangements for the elections and an invitation to citizens to participate in the elections;

- an activity report for the outgoing Parliament:

- any normal parliamentary activity undertaken under the direct responsibility of a
political group or non-attached Member. such as the publication of press releases and
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policy statements - any such political and information activity. undertaken by a political
group or non-attached Member one month before a European election, must not be co-
sponsored, co-signed or supported in any other way by any European, national, regional
or local political party or organisation and must not include names of Members of the
European Parliament other than as bibliographical information; and

- political and information activities in relation to a referendum campaign on a European
subject.

%
(98]

As a guideline. even if this is not an exhaustive list, the following are considered as
electoral campaigning and are thus forbidden under Item 4000

- any use of the word candidate;

- any mention of a list or list number;

- any recommendation/request to vote for a list. a candidate of a political leaning or the
direct or indirect use of the word vote in this context:

- any activity relating to the preparation of the electoral campaign;

- any mention of the fact that a sitting Member is standing as a candidate again and is

seeking a vote/confidence/support; and

the presence on any supporting material of the name/photo of standing candidates not

currently Members of the European Parliament.
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ANNEX

INVENTORIES

For each item of property. the inventory shall give the description, unit cost, purchase date,
location and the most recent date on which its physical presence was checked by the group or
confirmed by the holder. Each item shall be checked at least once every three years.

Before 30 January each year, each group’s accounting officer shall forward to the Directorate-
General for Finance a table setting out the value of the inventory as at 31 December of the
previous financial year, together with the schedule of assets entered in the financial inventory.
Should the audit report recommend that the value of the inventory be amended, the new value
shall be given in the report to the European Parliament.

Any sale of assets entered in the inventory shall be published and recorded in the accounts and
offers for the assets on sale invited. Any deletion from the inventory shall be recorded in a written
declaration stating why the asset is to be deleted and how it is to be ultimately disposed of. The
declaration shall be approved by the group's accounting officer.

Where a group is dissolved. the inventory register and all assets shall be handed over to the
European Parliament.

Assets purchased by non-attached Members shall be entered by the Administration in the
European Parliament's financial inventory (in respect of any item with a value equal to or greater
than the threshold given in Article 2.4.1).

In the event of the resignation of a non-attached Member. or should his or her term of office
come to an end, assets paid for from Parliament's budget shall be returned to the Administration
at one of Parliament's places of work.

[t a non-attached Member joins a political group. assets shall be transferred to that group's

inventory. If a Member leaves a group, assets shall remain the property of the group which
financed the purchase thereof.
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ANNEX 2

BREAKDOWN OF OUTTURN OF DECENTRALISED APPROPRIATIONS
CHAPTER 7, ARTICLE 1.

Breakdown in accordance with the Accounting Plan annexed to the Rules on the use of
appropriations from budget item 4000

CHAPT
iy OUTTURN OUTTURN
R/ ~ . .
o HEADING financial year % financial year %
ARTICL
B} N N-1
E
1 Staff
2 Secretariat equipment and
expenses
3 Documentation. studies and
research
4 Legal, accounting, and

financial costs and other
operating costs

52 Other meetings and
conferences

53 Expenditure on entertainment

54 Guests

61 Posters, booklets and

publications

62 Advertising inserts and
audiovisual advertising

63 Advertising material, novelty
items, telecommunications
advertising

64 Internet sites and cyber
advertising

65 Visits to institutions,
information stands

‘ TOTAL ART. 7.1. 100% 100%
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ANNEX 3

Distribution scale of Item 4000 appropriations

The scale is made up of three parts.

—  Fixed part
12.5% ot total item (broken down on numerical basis)

—  Proportional Appropriations
45.5% of total item (adjusted according to number of languages — +5% by language*);

—  Appropriations in proportion to number of Members
42% of total item:

Contribution to different parts of the scale

Groups Non-attached
—  Fixed part 100%
—  Proportional appropriations. adjusted
according to number of languages 100% 75%
—  Appropriations in proportion to number of
Members 100% 100%

* adjustment acoording to number of languages does not apply to non-attached Members
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