% How to Access a Legislative Meeting Online

_\_ 2021 General Session Procedures and Guidelines

On each committee webpage, there are two options for watching or listening to a legislative
meeting while the meeting is in progress: 1) Participate in the virtual meeting, which allows you to
provide public comment (see page 2) or 2) Stream audio or video without participating, which is the
preferred option if you are not planning to provide public comment
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Participate in Virtual Meeting
Joinsa Zoom meeting.
Allows participantto provide publiccomment (at
the committee chair’sdiscretion) — see page 2 for
additional instructions.
Occasionally may be unavailable if Zoom meeting
is already at capacity
Camera and microphone are off. If called on by
committee chair, staff will turn on your
microphone. Chair may requestto see video, and
if you turn on your camera, committee and
publicwill see your video.
Requires participant to submit name and email
address, which can be seen by committee
members.
Option available beginning 30 minutes before
the meeting’s scheduled starttime.

Live Audio/Video

*  Streamon le.utah.gov.

e Unlimited capacity

*  Preferred optionformembers of the public
who are not planningto provide public
comment in the meeting

e Videoforsome meetings, and audio-only
for some meetings (meetingsin House 30,
Senate 210, and State Capitol 445);

e Notrequiredto submitname or email
address.

*  Optionavailable beginningwhen the chair
calls the meetingto order.
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https://le.utah.gov/asp/interim/Main.asp?Year=2021
https://le.utah.gov/

g HOW to Provide Public Comment Remotely

2021 General Session Procedures and Guidelines

General Guidelines

During the 2021 General Session, the Legislature will meet electronically and take public comment remotely.

e  Public comment is at each committee chair’s discretion. Neither signing-up to provide public comment nor participating in
a meeting virtually guaranteesthat you will be able to comment. Committee chairs may also accept spontaneous public
comment from individuals who have not signed up in advance or limit the length of time for your comment.

. Meetingsare subject to the Open and Public Meetings Act. When you comment in a meeting, committee members and the
public will hear your comment, and see your video, if requested by the chair and if your camerais turned on. The meeting
will also be recorded and archived online.

. Please use a computer to connect when possible. Mobile devices tend to have a weaker connection and may result in the
inability to provide comment.

. If you are unable to provide your comment for any reason, for example because the Zoom meeting is at capacity or the
committee runs out of time, you may e-mail your comment to committee members. Committee members’ email addresses
are available on each committee’s webpage.

Steps for Providing Public Comment

1. Sign-upin Before Meeting (Recommended) 2. Join Meeting

e Signing up in advance of the meeting is recommended, but not
required. All public comment is at the chair’s discretion.

¢ Onthe webpage of the committee meeting in which you’d like
to comment on, click: “Public Comment.” This link appears on
the website when an agenda is posted and closes one hour
before meeting is scheduled to begin.

*  Follow instructions on the form.

e When it’stime for the meeting, follow steps 2 through4.

¢ (Click: “Participatein Virtual Meeting” for the meeting
in which you’d like to provide comment.

e This link will appear 30 minutes before the meeting’s
scheduled start time and remain available for the
duration of the meeting.
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3. Sign-in 4. Provide Comment
e Complete first name, last name, and e-mail address are ¢ When the chair calls for public comment on the item you’d
required. like to address, click the “raise hand button”.
* After entering your information click “Join Webinar” ¢ If the chair calls on you, committee staff will uynmute your
* Do not change or delete the “event password”. microphone and you may provide your comment.
e If requested by the chair, and if you turn on your camera,
Y N the committee and public may see your video as well.

Enter your email and name

jehnsmith@gmail.com

e

[l}olm Smith
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https://le.utah.gov/xcode/Title52/Chapter4/52-4.html
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