Cover Letter with No Experience Format

[Your Name]
[Your Address]
[City, State, ZIP]
[Your Email]
[Today's Date]

[Recipient's Name]
[Company Name]
[Company Address]
[City, State, ZIP]

Dear [Recipient's Name],

| am writing to apply for the position of [Job Title] at [Company Name]. While | am a
recent graduate with no formal work experience, | am eager to apply the skills I've
honed during my academic and volunteer experiences to a professional setting.

Through my role in [University Club/Experience], | have developed strong [mention
specific skills relevant to the job posting]. | am confident that these abilities will be
valuable in the role of [Job Title].

Thank you for considering my application. | am excited about the opportunity to
contribute to [Company Name] and look forward to discussing my candidacy further.

Best Regards,
[Your Name]



