
All W Forms must be completed in English 

Substitute Form W-8BEN-E (applicable to Active Non-Financial Foreign Entities) Customer Guidance

A Substitute Form W-8BEN-E must be completed correctly without any alterations.
If you make a mistake, please start over using a new form. 
Do not use liquid paper or any other correctional tool. 

A. Important Notes 
Please read this section and the associated instructions to ensure you are completing this  
substitute form correctly. 
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Part A



Substitute Form W-8BEN-E (applicable to Active Non-Financial Foreign Entities) Customer Guidance

B. Entity Information

Line 1 Full name of entity that is the beneficial owner
Line 2 Country/Region of Incorporation or Organization 
Line 3
Line 4
Line 5 Permanent residence address 

Insert full street address on the 1st line, and the City or town, state or 
province including post code and “Country/Region” on the 2nd line in the 
country box.

DO NOT USE: 
PO Box or C/O address 
Name of a third party 
Address at a Financial Institution 
US address 

Line 6a  Insert U.S. taxpayer identification number (TIN) if required or Insert 
Employer Identification Number (EIN) if held. 

A valid EIN will always be made up of 9 digits. 
An EIN should not: 
(1) contain something other than numbers, 
(2) contain fewer than or more than nine digits, 
(3) consist of nine of the same number, or 
(4) consist of nine sequential numbers (whether ascending or 
descending order). 

Line 6b Insert your Hong Kong Tax Identification Number (Hong Kong TIN) if held.

Part B

Line 1 
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Line 3 

Line 4 

Line 5 

Line 6 
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C. Declaration and Signature
You must read the “Declaration and Signature” section and must be authorised to sign  

 on behalf of the entity on Line 1. 
1.
2. Please sign the form. 
3. Please insert your full name. 
4. Please date the form using the DDMMYYYY format. 

Note: This form cannot be signed under a Power of Attorney (POA) unless the POA document 
specifically mentions that the agent/attorney is able to sign on tax matters or on tax forms (and a 
copy is provided, or held), or alternatively if an IRS Form 2848 is provided. 
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Part C 
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